
APPLICATION FOR RECORDS RETENTION SCHEDULE 

INSTRUCTIONS: See Publicatihn No. 76-OM-! for instructions on completing this form. Forward signed original to 
Department of Archives and History, Records Management Division, 330 Capitol Avenu?, Atlanta. Georgia, 30334, 

I Attention: Scheduling Section. I 

4pplication Data Office of Planning and Budget 
Educational Development Division 
Room 613 
270 Washington Street, SW 
Atlanta, Georgia 30334 

__ -- 
wplication Number 

____I___ -- - -- -- -- - -_ 
2. Person to Contact Working Title 

Nellie Hoenes Director 

.I 
FOR RECORDS MANAGEMENT USE 

---_I ._ - --I 
Aoolication Number . .  

- 74- 261 -- 
Date Received Date Completed 

1 7  1979 I DQ 3 1 1979 

Telephone Number 
rnI~ 

_I - 

656-3800 
__- - -- _I___ 

--I__ __.-- - _.I ~ - - - - - -  
3. Action Requested 

a. 
b. 

WEstabiisn Retention Schedule; $cord will continue to accumulate. 
0 Dispose of present accumulation: no further accumulation anticipated. 

UEST ANALYSIS FILE 

The Educational Development Division performs budget analysis and policy planning for the 
following agencies related to public schools, higher education and scholorships: Department 
of Education, State Scholorship Commission, Regents of the University System of Georgia. 
Also, the Division serves as staff for education study groups. 

- ~ 
I- - _-_ 
r. Rewrd Series Description 

Documents relating to: 

This file contains the following documents (include form numbers and titles, if any): 
Attach samples of the file. 

analyzing budget requests from those State agencies related to public 
schools, higher education and scholorships. 

Included are: activity analysis; supporting papers; correspondence and memoranda 
between Division analysts a d  the Governor's Office and concerned 
State agencies. 

File is  arranged: chronologically by fiscal year; thereunder alphabetically by State agenc] 

- _I____ - .- -__-.. 
1. Monthly Reference Rate 

One to six months old 
twenty-five months and older ? 

How often are records referred to which are: 

; Seven to twelve months old ; Thirteen to twenty-four months old -, 

-__ - - -.-- - - -_- - 
B .  Annual Rate of Accumulation of Remrdr 

Letter-size drawers : Legal-size drawers ; Shelves ~ - I  * Other /specify) -- -"-- 



Attach copy or excerpt of laws or regulations. Explain administrative need. 

- I ~  . ~ I ~. --__i 
__ -.~ ____ ... -~ ~- - . . 

2 Aoomved Disposition instructions This agency recommends that  the f i le series be cut otf at  tht e w  

0 Calendar Year; G Fiscal rear: 0 Other - . ~  
~ ~e ___--_then, 

a Hold in the current fi les area ----month(s) L_-_ year(s); then 
0 Transfer to local holding area, hold ~ ~ =--.%-=-year(s); then 
0 Transfer to State Records Center; hold 
0 Destroy. 

0 Other (Specifyl 

~ (5) ; then 

a Transfer to State Archives for permanent retention. 

These instructions apply to a l l  prior and future accumulations of the series. 


